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Introduction

Notes can be added, edited and deleted by all Users in the system.

Notes are created to capture information relevant to a specific plantation, row and crop item.

Per note, photo’s can also be uploaded.

The ‘Priority level’ per note can be set — after which it will be

(1] Low Priority [ Apr 28, 2026 v displayed in a designated colour in the ‘Plantation Notes’ window:

2. Medium Priority

@ vedumprioity 01 Apr 28,2026

4. Critical

9 1 Apr 28, 2026

O 9O 9

e Critical [ Apr 28, 2026
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Introduction

Notes can be managed from desktop, laptop, tablet and mobile phone devices.

Plantation Notes 9 test@novtel.com

Comgany Manager

New Note ) Plantation Notes

New Note
Plantation Details

Plantation Row Plantation Details
§ Puantation Row
Select a plantation... - Select a row... v
Select 2 pamaticn. v soiecta oW
Select Crop Seloct Crop
o Crops
No Crops
Mote Details
Tisa Friarity
Note Details .
Mate Thiz Law
Title Priority Desarigtion
Mote Title Low ~ Matz Descripton
Description
MNote Description
Photos
o Photos

Photos
No Photos

Upload Protos | Max Size: 1I0MB
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Capturing a Note

f/ Plantation Manager

Plantation Notes

/s

-—

?
=

No results found

L okt
By clicking on the ‘Notes’ option below the ‘Plantation
Management’ menu, the first note can be captured by
clicking on the ‘Add a new item to get started’ wording.

The ‘Plantation Notes’ window is opened, and at the top
it is indicated that this is a ‘New Note’.

The plantation for which the note is being captured, must
be selected.

ladd a new item to get started.

- lest@novial.com
Plantation Motes 9 n@
Company Manager

New Note

Plantation Details

Plantation Row

Select a plantation... Salect a row... o
Saelact a plantation...
Palm Plantation Morth Fiaid
Palm Plantalion South Field
Palm Plantation West Fiald
Crops
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Capturing a Note

Plantation Notes

New Note

Plantation Details
Plantation

Palm Plantation Morth Field

Select Crop

Mote Details

Row

test@nevial.com
Camgrany Manager

Next, the specific row must be selected where the issue is found.
In doing so, the selected row’s crop items are displayed.

The specific cell must now be selected to capture a note for a

Select a row...

No Cn

Selact a row...

Row 1

Row 2

Row 3

Row 4

Row B

Row 7

- specific crop item.
Plantation Notes 9 -if:ﬂ?::l.-::n
New Note

Plantation Details

Plantation Row
Palm Plantation Marth Field ' Row 5 e l
Salect Crop
— &
Medjool Date Palm Medjool Date Palm Medjool Date Palm Medjool Date Palm Medjool Date Palm Medjool Date Palm I
AS Gaowth B3 Growlh C5 Growlh D5 Growlh E3 Growth F3 Growth
—_— v
4 L4
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Capturing a Note

. lest tel.
Plantation Motes 9 est@noviel.c

Camgany Manay

New Note
Plantation Details
Plantation Row
Paim Plantation North Field v Rows v In the ‘Note Details’ section, the following information is
Select Crop needed before creating the note:
Medjool Date Palm Medjool Date Palm Medjool Date Palm Medjeol Date Palm Medjool Date Palm Medjool Date Palm - 1- A title - WhiCh Wi“ be displayed in the lNOteS’
* o A | window;
s Gown B Gown 5 Gown e A s o 2. The priority level must be selected as either
v . . ey
. . ‘Low’, ‘Medium’, ‘High’ or ‘Critical’.
Note Details 3. And a detailed description must be entered to
Title Priority describe the issue.
Irrigation [ssue o [ Critica 9 e l
Description Law
Please check the irfigation for this tree. It is not getting enough water. A blocked sprinkler, maybe? 9 Medium
High
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Capturing a Note

> Pictures > Trees

« v oA

Organize v New folder

v

Sy o

distelapparath-a

pple-tree-282618
1

efraimstochter-b
ananas-2424320

File name: | efraimstochter-bananas-2424320

| Alfiles

Photos

Upload from mobile Vpen |v

No Photos

Cancel

Medjool Date Paim

5 Growth

»

4

In the Photos section, the default state will be ‘No Photos’,
indicating that no photos have been attached to this note.

To upload photos, click the ‘Upload Photos’ button.
A Windows File Browser dialog will open, and the applicable
photo’s can be browsed for and selected.

Photos can be uploaded individually (one-by-one), or multiple
in photo’s can be uploaded in a single operation.

When uploading multiple photos in a single operation, please
be patient until the thumbnails show in the Photos section
before leaving the page, as the upload process might take some
time depending on the number of files as well as the size of
each photo.

To upload only 1 photo, double click the file or click once to
select the file, and click Open.

@ Novtel
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Capturing a Note

The photo will be uploaded, a thumbnail of the photo will be shown in the Photos section, and a
notification will be shown in the bottom-right corner, indicating that the upload process was successful.

Photos

Upload Photos | Max Size: 10MEB
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Capturing a Note

Photos

To view a note photo in full resolution, hover over the photo and click
anywhere in the thumbnail EXCEPT the X icon in the top-right corner.

To exit the photo viewer, click the X icon in the top right of the screen,
or anywhere outside of the photo (anywhere in the dark-grey

transparent background that surrounds the photo).
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Capturing a Note

New Hote To save the note and the photos, click the ‘Create Note’ button.
sumecrn The note’s title and priority level is displayed in the

Medjool Date Palm Medjool Date Palm Medjool Date Palm Medjool Date Palm Medijool Date Palm Medjool Date Palm lPIa ntatio n N Otes’ Wi n dow afte r Savi ng it.

T T T *T T 7

a8 Growth Bs Grawth cs Growth os Growth £s Growth rs Growth
v

P »

Note Details
Plantation M test@novtel.com

Title Priority (/ m n Manager Plantation Notes &F company Manager

Irrigation Issue Critical v

® Plantation Management v .

Description | Plantation Notes Create Mew Hots

Please check the irrigation for this res. It is not getting enough water. A blocked sprinkler, maybe? Dashboard

Notes

Today
(&) User Management >
Irrigation Issue @1 Critical [ May 22, 2026 9 v

® -

Photos

Upload Pholos | Max Size: 10ME

——
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Capturing a Note

Plantation Notes

Plantation Notes

Today

Irrigation Issue u

Description

Please check the irrigation Tor this ree. I r

I Palm Plantation Morth Field - C5 I

10l gedting enough waler. & blocked sprink

test@noviel.com
- Company Manasger

Create New Note

o1 Crilical ™ May 22, 2028 a fat
-

er, maybe?

Clicking on the note’s title, the note’s
description is displayed — as well as the
uploaded photo(s).

Below the note, the plantation and crop item is
displayed.

1. The pencil icon opens the note to edit
or add information.

2. If needed, the note can be deleted.

é Novtel
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Capturing a Note

As soon as the first note is created and saved, more notes can be added by clicking on the ‘Create New Note’ button.

lest@mnoviel.com
Company Manager

Flantation Notes

B

Plantation Notes ==/

Today

Irrigation Issue w1 Critical May 22, 2026 9 #

Dezcription

Please check the irrigation for this tree. IUiE nol getting enough waler. & blocked sprinkler, maybe?

Paim Plantation Morth Field - €5 &
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Capturing a Note

The process of uploading note photos on a mobile device is very similar to desktop, EXCEPT that when the ‘Upload
Notes’ button is tapped, the user will have an option to either use the Camera or the Gallery App (photos and videos
on the demo device):

To upload a photo which is taken while recording the note, select Camera:
o Next, use the Camera app to take a photo.
o Depending on the operating system of the mobile device and operating system version, options displayed
might differ. On Android, the User has the option to Retry, or OK to select the photo.

=0 @

25 novtel.net/Plantation + (@)

Please see the photos attached.

Photos

After tapping OK, the photo is uploaded to the note.

Choose an action

®

Camera Camera Photos and videos

I O
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Capturing a Note

To upload an existing photo, select Gallery.

o From the Gallery App on your device, select either one file, or multiple
files by tapping and holding on a file to enable multiple-file selection,
and tap on subsequent files to select all required files.

o Once all files are selected, press the ‘Select’ button in the top-right
corner. Here the options on your device might be different depending
on operation system.

o The selected files will be uploaded to the note.
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Capturing a Note

test@novtel com

Company Manager

Plantation Notes

Plantation Notes

Edit Note
Toda
¥ Plantation Details
Plantation Row
. R Palm Plantation Marth Field v Row 5 w
1 Critical 5 May 22, 2026
Irrigation Issue il ay % o~
Select Grop
P ey -
Description Madjool Date Palm Medjool Date Palm Medjool Date Pslm Medjool Date Palm Medjool Date Palm Medjool Date Palm
Please check the irrigation Tor this tree. It is not geiting enod A blocked sprinkler, maybe? f f f f f f
AS Growth ES Growih cs Growih DS Growth ES Growth F5 Growth
v
4 »
Note Details
Title Priority
Irrigation Issue Critica v

Palm Plantation Morth Field - C5 . iy Deseription

Please check tha irrigation far this tree. It is nat getting enough water. A blocked sprinkler, maybe?
* - *

Photos

Photos uploaded to a note can be deleted on both new and existing notes.

In the case of an existing note, the Note Description must first be clicked,
and then the ‘Edit’ icon selected.

To delete a photo, click the X icon in the top-right corner of the photo. e
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Capturing a Note

A confirmation dialog will be shown to ensure that photos are not deleted accidentally.

Delete Note Photo To delete the photo, click Yes.

Are you sure you want to relete the selected photo?

“ the deletion was successful.
ﬁ’n Save the changes when done.

The selected photo will be deleted, and a notification will inform the user whether

Photos

No Photos

Upload Pholos Max Size: 10MB
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NOVTEL FORUM LOGIN LINK

https://novtel.org.za/novtelforum/

@ Novtel Forum - Index X +

[
» <

& > € @& novtelorg.za/novtelforum/index.php Q

https://x.com/NovtelSoftware

For registered Novtel Clients, a Forum Login is created
from where they can access all available manuals and
latest product versions and release notes.

Linked [T}}

www.linkedin.com/company/novtel-software-training
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